
Welcome to Online Management and Theory 2.  In order to be successful in this class please read all the information and follow the instructions mentioned below.  Should you have any questions, please do not hesitate to contact the instructor at 818-571-9995.
Class Meetings: No class meetings

Time: Anytime

Location:  Any location

*Textbook Required: “Management” by Williams, 4th edition. ISBN 0-324-31715-8. Please obtain the textbook immediately as this is a five week course.***
Office hours: Upon Request
Location: Instructional Building-faculty offices cubicle #19  

	Week
	Reading
	Assignments
	Tests
	Suggested Due Dates
	Due Date for all other Assignments
	Points

	1
	Chapter 1
	Read the Lecture Notes

  EOCQ
	Test Bank Chapter 1
	1/7/08
	 2/3/08
 
	20

 10 

	1
	Chapter 2

 
	Read the Lecture Notes

Case Study: “Request for Leave of Absent” 

 EOCQ
	Test Bank

Chapter 2
	1/7/08
	2/3/08 

 
	20

15

10

	1
	Chapter 3
	Read the Lecture Notes

 EOCQ
	Test Bank

Chapter 3
	1/7/08
	2/3/08

	20

 10

	2
	Chapter 4

 
	Read the Lecture Notes

Case Study: “Teamwork”

 EOCQ
	Test Bank

Chapter 4
	1/14/08
	2/3/08
 
	20

15

10

	2
	Chapter 5

 
	Read the Lecture Notes

 EOCQ
	Test Bank

Chapter 5
	1/14/08
	2/3/08
 
	20

 10

	2
	Chapter 6

 
	Read the Lecture Notes

 EOCQ
	Test Bank 

Chapter 6
	1/14/08
	2/3/08
	20

 10

	3
	Chapter 7
	Read the Lecture Notes

 EOCQ
	Test Bank

Chapter 7
	1/21/08
	2/3/08 
	20

10

	3
	Chapter 8
	Read the Lecture Notes

Case Study: “Company Policy”

  EOCQ
	Test Bank

Chapter 8
	1/21/08
	2/3/08 
	20

15

10

	3
	Chapter 9
	Read the Lecture Notes

  EOCQ
	Test Bank

Chapter 9
	1/21/08
	 2/3/08
	20

10

	3
	Chapter 10
	Read the Lecture Notes

  EOCQ
	Test Bank

Chapter 10
	1/21/08
	2/3/08
	20

10

	4
	Chapter 11
	Read the Lecture Notes

  EOCQ
	Test Bank

Chapter 11
	1/28/08
	2/3/08
	20

10

	4
	Chapter 12
	Read the Lecture Notes

Video Project “Due”

EOCQ
	Test Bank

Chapter 12
	1/28/08
	 2/3/08
	20

20

10

	4
	Chapter 13
	Read the Lecture Notes

EOCQ
	Test Bank

Chapter 13
	1/28/08
	2/3/08
	20

 10

	4
	Chapter 14
	Read the Lecture Notes

EOCQ
	Test Bank

Chapter 14
	1/28/08
	2/3/08
	20

 10

	5
	Chapter 15
	Read the Lecture Notes

EOCQ
	Test Bank

Chapter 15
	2/3/08
	2/3/08
	20

 10

	5
	Chapter 16
	Read the Lecture Notes

Interview Project 

EOCQ
	Test Bank

Chapter 16
	2/3/08
	2/3/08
	20

20

10

	5
	Chapter 17
	Read the Lecture Notes

 EOCQ
	Test Bank

Chapter 17
	2/3/08
	2/3/08
	20

10

	5
	Chapter 18
 
	Read the Lecture Notes

 EOCQ
	Test Bank 

Chapter 18
	2/3/08
	2/3/08
	20

10


Grading Structure

Case Studies



45 pts. (4 case studies @ 15 pts. ea. = 45 pts.)

End of Chapter Questions –EOCQ
150 pts. (15 chapters @ 10 pts. ea. = 150)

Tests




300 pts. (15 chapters @ 20 pts. ea. = 300 pts.)

Video Project



20 pts. (1 project @ 20 pts. ea. = 20 pts. )

Interview Project


20 pts. (1 project @ 20 pts. ea. = 20 pts. )

Total points 



535 points

Grading Scale

Grade


Points

A


535-481
B


480-428
C


427-374
D


373-321
F


320 and below

